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MOI BAN HANH
’L&/

I. THU TUC HANH CHINH CAP XA

Al. LINH VUC XUAT BAN, IN VA PHAT HANH
1. Thii tuc xac nhin ding ky hoat dong in (cap x4)
* Trinh tw thuc hién:

- Trudc khi hoat dong, Co s¢ in (1a ho kinh doanh) phai co hé so ding ky
hoat dong in gtri dén Uy ban nhan dan cap xa dé nghi cap gidy xac nhan dang ky
hoat dong in theo quy dinh.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan duoc hd so dang ky hoat
dong cua co s¢ in, co quan quan ly vé& hoat dong in & dia phuong 6 trach nhiém
Cap gidy XaC nhan dang ky hoat dong in va cap nhat thong tin vao co s¢ dir liéu
qudc gia vé hoat dong in; trudng hop khong cap gidy x4c nhan dang ky hoat dong
in phai c6 van ban tra loi néu ro ly do. Gidy xéac nhan ding ky hoat dong in di¢n
tlr ¢6 gia tri phap 1y nhu gidy xac nhan diang ky hoat dong in ban gidy.

Truong hop ho so dang ky hoat dong in khong dung thanh phan quy dinh
phai théng b&o bang van ban cho co s¢ in va néu ré ly do.

* Céch thaze theee hién: Gui ho so truc tiép hodc qua dich vy buu chinh dén
Trung tdm Phuc vu hanh chinh cong hoac truc tuyén trén Cong dich vu cong quoc
gia.

* Thanh phan, sé lweng hé so:

- Thanh phan ho so:

(1) To khai dang ky hoat dong in (Mau s6 08 tai Phu luc 04 kém theo Nghi
quyét 18/2026/NQ-CP).

_ (2) So yeéu Iy lich cia ngudi dai dién phap luat/nguoi dimg dau co sé in
(Mau so 09 tai Phu luc 04 kém theo Nghi quy¢t 18/2026/NQ-CP).

- S6 lugng ho so: 01 (o).

* Theoi han gidgi quyét: 05 ngay 1am viéc ké tir ngay nhan di hd so theo quy
dinh.

* Péi twong thuec hign TTHC: Co sé in (13 ho kinh doanh)

* Co’ quan thyc hién TTHC: Uy ban nhan dan cip x&

* Két qud cria viéc thuc hign TTHC: Gidy xac nhan dang ky hoat dong in.
* Phi, I¢ phi: Khéng c6
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* Tén mdu don, mdu to khai: To khai dang ky hoat dong co s¢ in (Mau sb
08 tai Phu luc 04 kém theo Nghi quyet 18/2026/NQ-CP). So yeu ly lich cua nguoi
dung dau co sd in (Mau s6 09 tai Phu luc 04 kém theo Nghi quyet 18/2026/NQ-CP).

* Y8u cau, diéu kién:

- DI v6i co s in thyc hién ché ban, in, gia cong sau in cac san pham gom:
Bao, tap chi va cac an pham bao chi khéac theo quy dinh cua phap luét ve bao chi;
Mau, bieu mau giay to do co quan nha nu6c ban hanh; tem chong gid; hoa don tai
chinh, cac loai the, giay to c6 san ménh gia hodc dung dé ghi ménh gia (khong
bao gom tién) phai dap trng cac diéu kién sau day:

(1) C6 thiét bi phi hop dé thuc hién mot hogc nhiéu cong doan ché ban, in,
gia cong sau in theo nhu cau, kha nang hoat dong cua co so in va ding vaéi to khai
dang ky hoat dong co so in;

(2) C6 mit bang hop phap dé thuc hién ché ban, in, gia cong sau in;

(3) C6 chu so hitu 12 t6 chiic (co quan nha nuéc, to chirc chinh tri, to chac
chinh tri - x& hoi, t6 chac chinh tri - x& hoi - nghé nghiép, té chic x& hoi - nghé
nghiép, don vi su nghiép cong 1ap, té chic kinh t& ¢ cha so hitu 1a cdng dan Viét
Nam) hoic c& nhan 1a cong dan Viét Nam; c6 nguoi dung dau l1a cong dan Viét
Nam, thudng tri hop phap tai Viét Nam, c6 ning lyc hanh vi dan sy day du.

- Doi v6i co 86 in thyc hién che ban, in, gia cong sau in céc san pham gom:
Bao bi, nhan hang hoa; Mau, biéu mau, gidy to, sach, so, tai liéu hudng dan st
dung, gigi thiéu, quang cao thiét bi, cdng cu san xuat, san pham, hang hoa, dich
vu; ap-phich, to roi, to gap khong phai la xuat ban phE}m theo quy dinh cua Luat
Xuat ban va céc san pham in khac phai dap tng cac diéu kién sau day:

(1) C6 thiét bi phi hop dé thuc hién mot hogc nhiéu cong doan ché ban, in,
gia cong sau in theo nhu cau, kha nang hoat dong cua co so in va ding véi to khai
dang ky hoat dong co so in;

(2) C6 mit bang hop phap dé thuc hién ché ban, in, gia cong sau in;

* Céin cir phap Iy ciia TTHC:

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu quy dinh vé
hoat d@ong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/02/2018 cuia Chinh phu sira doi,
bo sung mot so di€u cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctaa Chinh
pht quy dinh vé hoat dong in;

- Nghi dinh s6 72/2022/ND-CP ngay 04/10/2022 cuia Chinh phi sira doi,
bo sung mot so diéu cua Nghi dinh s6 60/2014/Nb-CP ngay 19/6/2014 cta Chinh
phu quy dinh ve hoat dong in va Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018
cua Chinh phu swra doi, bo sung mot so dieu cua Nghi dinh s6 60/2014/ND-CP
ngay 19/6/2014 cua Chinh phu quy dinh vé hoat dong in;
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- Nghi dinh s 116/2026/ND-CP ngay 02/4/2026 cua Chinh phu sira ddi,
bd sung mét s6 diéu caia cac Nghi dinh c6 quy dinh tha tuc hanh chinh lién quan
dén hoat déng san xuat, kinh doanh thudc pham vi quan Iy cia Bo Vin hoa, Thé
thao va Du lich.

- Nghi quyét s6 18/2026/NQ-CP ngay 29/4/2026 cua Chinh phu vé ct
giam, phan cép, don gian hoa thu tuc hanh chinh, cit giam diéu kién dau tu kinh
doanh thugc pham vi quan ly cua B§ Van hoa, Thé thao va Du lich.



M3&u sé 08
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TEN TO g:H(’rc, CA NHAN
PANG KY HOAT PONG IN

S6: ... oo, (néu co) ..., NgAy ... thdng ... nam ...
TO KHAI
Pang ky hoat dong in
Kinh giri: .o, !
- Tén co soIN/Chi NNANN: ...,
-Dia chi tru SO ChINN: e
- Dia chi chi NhANK (NEU COY: ..o,
-Diénthoai: coeocveeiiiiie e, Email: ..o
= M SO AOANN NGNIEP: w.eieeeeeeee ettt
- Quyét dinh thanh lap ddi véi co so in su nghiép cong 1ap sb
..................... ngay ......thang ... ndm ....... , N01 CAP .evvviireriiiee e
-biénthoai: oo, Email: ..o
- Ho tén ngudi ding dAu €O ST N coveveeeeeeeeeee e
- Can cudc cong dan hoac Ho chiéu (d6i véi nguoi nudc ngoai): Sb ...
ngay ....thang ... ndm ..... noi cap .......... hoac so dinh danh ca nhan: ..............
O 111 (oY | RSP PSPRR
- Tén t6 chuc, ca nhan cha s hitu co s6 N (NEU CO): v,
- Noi dung diang ky hoat dong ché ban/in/gia cong sau in ............ccceeeeee... 2
- Muc dich hoat AONG ...cccveveiecierecee et 3
- Danh muc thiét bi in (Ché bdn, in, gia céng sau in)
So,
Chatlwong| Tinh ngay,
Tén thiét bi sé dinh (Mg1100%| nang | thang,
(Ghi | Hiang danh Nuée|Nam| S§ | hogcda |sivdung| nim
STT| tiéng Viét | san |Model thibt b san | san |lwgng| quasi# |(chébdn,| ciia
vatheo | xuit (Sé may) xult | xuat|(chiéc) dungtai | in, gia | Hoa
cdng nghé) y thoi diém | cong don
diau tw) | sauin) | mua
thiét bi

- S6, ngay, thang, nam, noi cap gidy to vé dia diém, mit bing san xuat:




5

Chung t6i cam két tinh chinh xac noi dung dang ky trén day va chap hanh
dung cac quy dinh cta phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng dau)

1 Ghi tén co quan xac nhan dang ky.

2 Ghi tén tirng loai san pham in dang ky (Vi du: Bao bi, nhan hang hoa...).

3 Ghi r6 la kinh doanh hogc khdng kinh doanh (phuc vy noi bo).

4 Ghi s6, ngay, thang, nam, noi cap Giay ching nhan quyen su dung dat hoac hop ddng hoic cac loai

gidy to khac ching minh vé viée dugc giao dat, thué dat, thué mit bang, nha xuéng.



M3&u sé 09
CONG HOA XA HOQI CHU NGHIA VIET NAM
Anh Poc l1ap - Tw do - Hanh phuc
4x6Ccm

SO YEU LY LICH
(ctia nguwdi dieng dau co sé in)
1.Hovatén ..., Bidanh: .....ccooooviiiiiiin
2. Ngay, thang, nam sinh: ........................... Nam, Nt .....ccoveeviieenee,
3. QUE QUAN: oottt et et re e
4. Noi dang ky ho Khau thuong trl: .....oo.oveeveeeeeereeceeeeeeeeees e
5. Noi dang ky tam trd hién nay (NEU CO): ....vvvveeeieeeeeeeeeeeeeeseeee e,

6. Can cudc céng dan: Sb ........... ngay...... thang ..... ndm ...noi cap hoac
SO AINN danNh CA NNAN: ....ooeieeeeec e

7.Dantoc: ..o........ TON Qid0: ovvvveeenen .. QUAC tiCh: v,
8. Tinh trang sic Khoe hién Nay: .......cccooovveii i,

9. Trinh d¢ van hoéa: ................. Trinh @6 chuyén mon: .........c...ccoeueee.e.

10. Trinh @0 ChINN T cvviii e
11. ChirC VU trong CO SO IN: c.vieieiiie e ciie ettt
12. Tén co sO IN/Chi NNANN: ...ooiiiii e
13. Nganh, nghé Kinh doanh V& IN: ...........coceeiieeeeieeeeeeeeeee e
QUA TRINH HOAT BONG CUA BAN THAN

Tt thang, nam Lam cong tac gi, co

X . y . , bia chi ¢ dau?
dén thang, nam guan nao, chac vy? :

~ Tai cam doan nhitng ndi dung khai trong ban ly lich nay 1a dung su that,
neu sai toi hoan toan chiu trach nhiém trudc phép luat./.

XAC NHAN CUA CO QUAN/PONVI! .. ngay .... thang ..... nam ...
Nguoi khai ky tén
(Ky va ghi rd ho tén)

!Danh cho co s& in sy nghiép cong lap
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_ TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
CAP GIAY XAC NHAN Poc lap - Tu do - Hanh phuc
Sé:.../GP+ , ngay ... thang ... nam

GIAY XAC NHAN PANG KY HOAT PONG IN

Can cir Nghi dinh 6 60/2014/NP-CP ngay 19 thang 6 nam 2014 cua Chinh
phii quy dinh vé hoat dong in (dd dwoc sita d6i, bé sung mét sé diéu nam 2018,
nam 2022 va nam 2025,

Can cit Nghi dinh s6 116/2026/ND-CP ngay 02 thang 04 ndm 2026 ciia
Chinh phii sira d6i, b6 sung mét sé dieu cia cdc Nghi dinh ¢é quy dinh thii tuc
hanh chinh lién quan dén hoat dong san xudt, kinh doanh thudc pham vi qudn 1y
ctia B6 Van héa, Thé thao va Du lich;

Xét To khai dang ky hoat dong co SO in Cla .........cccecvvviieiiiiiniiiiineniinns
XAC NHAN:
1. Co sO in/Chi NNANN: ...,

-DPiachitru sd chinh: ...

- Dia chi chi NhANK (U CO): vvvvveeeieeeeee et

- HO ten NEUOT AUNEG GAU: .ot e

- Cian cudce cong dan hodc hodc s6 dinh danh ¢4 nhén: .................

~ Ho chiéu (d6i voi ngudi nudce ngoai): S6 ..... ngdy.... thang ... nam ..... noi

CaP vevvrrennn

O 111 {2 | PSP REP

2. DUOC XAC NNAN: ..ot 3

3. Gidy x4c nhan nay thay thé cho Gidy xac nhan so.......... ngay......... thang
..... nam.......A

THU TRUONG CO QUAN

(Ky, ghi ré chirc vu, ho tén va déng dau)

! Chir viét tit tén co quan cép glay xdac nhén.

2 Ghi tén chirc vu va co quan cap glay xac nhén dang ky theo quy dinh cua phap ludt.

3 Ghi cu thé ting céng doan ché ban, in, gia cong sau in phi hop véi thiét bi in va
ting loai san pham in theo quy dinh.

4 Sir dung trong trudng hop thay dbi gidy xac nhan.
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2. Thii tuc xac nhin thay déi thong tin ding ky hoat dong in (cap xa)

* Trinh tw thuc hién:

- Trong thoi han 05 ngay 1am viéc ké tir ngdy ¢6 mot trong cac thay doi vé
thong tin da duoc xac nhan, co s¢ in (1a ho kinh doanh) phai gui hd so thay dol

thong tin dang ky hoat dong in dén Uy ban nhan dan cap x& dé nghi cap lai gidy
xac nhan dang ky hoat dong in.

- Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc hd so thay
d6i thong tin dang ky hoat dong cua co sd in, Uy ban nhan dan cap x4 c6 trach
nhiém Cap glay xac nhan dang ky hoat dong in va cap nhat thong tin vao co s¢ dir
licu qudc gia vé hoat dong in; trudng hop khong cap gidy xac nhan ding ky hoat
dong in phai ¢6 van ban tra loi néu rd ly do.

Truong hop ho so thay do6i thong tin dang ky hoat dong in khong dung
thanh phan quy dinh phai théng bao bang van ban cho co s¢ in va néu ré ly do.

* Céch thaze theee hién: Gui ho so truc tiép hoac qua dich vy buu chinh dé:n
Trung tdm Phuc vu hanh chinh cong hoac truc tuyén trén Cong dich vu cong quoc
gia.

* Thanh phdn, sé lweng hé so:

- Thanh phan ho so:

(1) To khai thay doi thong tin ding ky hoat dong co s¢ in (Mau s6 11 Phy
luc 04 kem theo Nghi quyét 18/2026/NQ-CP).

- S6 lugng ho so: 01 (bo).

* Thoi han gidi quyét: 05 ngay lam viéc ké tir ngay nhan du ho so theo quy
dinh.

* Poi twong thuc hign TTHC: Co so in (1 ho kinh doanh)

* Co’ quan thyc hién TTHC: Uy ban nhan dan cap x&

* Két qud cria viéc thuc hign TTHC: Gidy xac nhan dang ky hoat dong in.

* Phi, I¢ phi: Khdng c6

* Tén mdu don, mdu to khai: To khai thay d0i thong tin dang ky hoat dong
co s¢ in (Mau so6 11 Phu luc 04 kem theo Nghi quyét 18/2026/NQ-CP).

* Y8u cdu, diéu kién: Khong co

* Can cir phap ly ciia TTHC:

- Nghi dinh s6 60/2014/NB-CP ngay 19/6/2014 caa Chinh phu quy dinh vé
hoat dong in;

- Nghi dinh s0 25/2018/ND-CP ngay 28/02/2018 ciia Chinh phu sira doi,
bo sung mot so dieu cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh
pht quy dinh vé hoat dong in;

- Nghj dinh s6 72/2022/ND-CP ngay 04/10/2022 cia Chinh phu stra doi,
bo sung mot so dieu cua Nghi dinh so 60/2014/ND-CP ngay 19/6/2014 cua Chinh
pht quy dinh vé hoat dong in va Nghi dinh s6 25/2018/ND-CP ngay 28/2/2018
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ciia Chinh phu swra doi, bo sung mot so diéu cia Nghi dinh s6 60/2014/ND-CP
ngay 19/6/2014 cua Chinh phu quy dinh vé hoat dong in.

- Nghi dinh sé 116/2026/ND-CP ngay 02/4/2026 caa Chinh phu stra ddi,
b sung mot s6 diéu cua cac Nghi dinh c6 quy dinh thu tuc hanh chinh lién quan
dén hoat dong san xuat, kinh doanh thuéc pham vi quan Iy cua Bé Van hoa, Thé
thao va Du lich.

- Nghi quyét sd 18/2026/NQ-CP ngay 29/4/2026 cua Chinh phu vé ct
giam, phan cép, don gian hoa thu tuc hanh chinh, cit giam diéu kién dau tu kinh
doanh thugc pham vi quan ly cua B§ Van hoa, Thé thao va Du lich.



10
Mau s 11

TEN TO CHUC PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM
THAY POl THONG TIN Poc lap - Tw do - Hanh phuc

SOo: ... .......

néucé) ... , ngay ... thang ... nam ....

TO KHAI

Thay d6i thong tin diing ky hoat dong in

I. NOI DUNG THONG TIN PA KHAI BAO?
- Tén cosa IN/Chi NhANN: ...,
-Dia chitru SO ChINN: e
- Bia chi chi NhANN (NEU CO): ...t

-biénthoai: oo, Email: ..o
- Ho tén ngudi ding dAu €O ST N o

- Can cudc cong dan hoac Ho chiéu (d6i véi nguoi nuéc ngoai): S6

.......

ngay.... thang ... nim ..... noi cap ......... hoic sé dinh danh c& nhan: ................
O 118 (oY1 SRRSO
- Tén t6 chuc, ca nhan cha s hitu co s6 N (NEU CO): v,

- Noi dung diang ky hoat dong ché ban/in/gia cong sau in

- Danh muc thiét bi in (Ché ban, in, gia céng sau in).

Sé,
Chétlwong| Tinh ngay,
Tén thiét bi sé dinh ] ) , (Mgi1100%| ning | thang,
(Ghi Hang danh Nl}’O'C Na;\m S0 | hogcdd |sidung| nim
STT| tieng Viét Sfll,l Model thiét bi sa? sa? llrg’l}g quasi |(ché ban,| cia
vatheo | xuat < .- | xuat | xuat|(chiec) dungtgi | in,gia | Héa
) . (So may) e ez A
cong nghé) thoi diem | cong don
ddu tw) | sauin) | mua
thiét bi

I1. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)?
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- Tén co sO IN/ChI NNANN: ..o
-Dia chi tru SO ChINN: oo

- Gidy chting nhan dang ky kinh doanh hodc ma sé doanh nghiép hodc Quyét

noi cap

dinh thanh 1ap ddi véi co s in su nghiép $6 ............ ngay ....thang .
- Dia chi chi NNANK (NEU COY: ..o
-biénthoai: oo, Email: ..o

- Can cudc cong dan hoac Ho chiéu (d6i véi nguoi nuéc ngoai): S6 ...
hoic sb dinh danh ca nhan: ..............

ngay ....thang ... nam ..... noi cap

O 111 (O T

- Tén t6 chuc, ca nhan cha s hitu o s6 N (NEU CO): v,

- Noi dung diang ky hoat dong ché ban/in/gia cong sau in: ...........c.ccceeeeee.
- Muc dich hoat AONG: ....ooiviviiiiiie
- Danh muc thiét bi in (Ché ban, in, gia céng sau in)

S6,

Chathrong| Tinh ngay,

Tén thiét bi sé dinh o | (M6i100%| ning | thang,
(Ghi Hiang danh Nl}’O'C N?m So | hogeda |sirdyng| nim
STT| tieng Viét san |Model thiét bi sa? sa? lwgng| qua s (ché ban,| cia
vatheo | xuat (Sé mé);) xuat | xuat |(chiec) dung tgi | in,gia | Héa
cdng nghé) thoi diem | cong don
ddu tw) | sauin) | mua

thiét bi

Co s& in cam két tinh chinh xac noi dung dang ky trén day va chap hanh
dung quy dinh cua phap luat vé hoat dong in./.

1 Ghi tén co quan xac nhan ding ky.
2 Ghi theo noi dung da dang ky va duge co quan ¢ thim quyén xac nhan.
3 Ghi noi dung thong tin thay d6i so véi lan dang ky trudc.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén va déng dau)
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MAiu s6 10

_ TEN CO QUAN CONG HOA XA HOQI CHU NGHIA VIET NAM
CAP GIAY XAC NHAN Poc lap - Tu do - Hanh phuc
Sé:.../GP+ , ngay ... thang ... nam

GIAY XAC NHAN PANG KY HOAT PONG IN

Can cir Nghi dinh 6 60/2014/NP-CP ngay 19 thang 6 nam 2014 cua Chinh
phii quy dinh vé hoat dong in (dd dwoc sita d6i, bé sung mét sé diéu nam 2018,
nam 2022 va nam 2025,

Can cir Nghi dinh s6 116/2026/ND-CP ngay 02 thang 4 nam 2026 ciia Chinh
phii stka d6i, bé sung mét s6 diéu cia cdc Nghi dinh ¢6 quy dinh thi tuc hanh
chinh lién quan dén hoat dong san xudt, kinh doanh thuéc pham vi quan 1y ciia
B6 Vin héa, Thé thao va Du lich;

Xét To khai dang ky hoat dong co SO in Cla .........cccecvvviieiiiiiniiiiineniinns
XAC NHAN:

1. Co sd in/Chi NNANN: ...

-DPiachitru sd chinh: ...

- Dia chi chi NhANK (U CO): vvvvveeeieeeeee et

- HO ten NEUOT AUNEG GAU: .ot e

- Cian cudce cong dan hodc hodc s6 dinh danh ¢4 nhén: .................

HO chiéu (do61 vo1 ngudi nudc ngoai): SO ..... ngay.... thang ... ndm ..... noi

THU TRUONG CO QUAN
(Ky, ghi ro chirc vu, ho tén va dong dau)

! Chir viét tit tén co quan cép glay xdac nhén.

2 Ghi tén chirc vu va co quan cap glay xac nhén dang ky theo quy dinh cua phap luat.

3 Ghi cu thé ting céng doan ché ban, in, gia cong sau in phi hop véi thiét bi in va
ting loai san pham in theo quy dinh.

4 Sir dung trong trudng hop thay dbi gidy xac nhan.
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